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RAPID Microsoft Excel Advanced
tRAINING 365-2019-2016-2013

Excel Features Covered with Hands-on Exercises
Advanced File Properties

o Data Validation

e Macros-Using Absolute References

e Macros-Using Relative References

e Macros-Nesting

e Macros-Editing

e Customizing Excel

¢ Conditional Formatting

¢ Advanced Conditional Formatting-Function AND
¢ Advanced Conditional Formatting-Function MOD
¢ Range Protection

o Worksheet Protection

e Workbook Protection

¢ Remove Duplicates

e Tracing Cells

e Error Checking Tool

e Using Watch Window

e Evaluating Formula

¢ Charts: Adding a Trendline

e Charts: Creating a Dual Axis Chart

e Using Goal Seek

¢ Using Scenario Manager

¢ Quick Analysis- Sparklines

e Consolidating Data

e Linking Workbooks

¢ Importing Text Data into Excel

e Excel Custom Formats

Handy Keyboard Shortcuts
e Covered with Above Exercises
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